
JULY -
AUGUST 

SEPTEMBER

OCTOBER –
NOVEMBER 

DECEMBER -
JANUARY

FEBRUARY -
MARCH

APRIL - JUNE

Enrollment & Registration
Multilingual enrollment forms, registration packets, consent forms, and
intake appointments

Before School Starts

Start of School Year

Fall Conferences

Midyear

Spring Planning

End of year

Family Onboarding & Communication Setup
Back-to-school letters, calendars and handbooks, multilingual
orientation events, and school policy interpretation

Parent-teacher Conferences & IEP Meetings
Live interpretation at conferences, translated progress reports and IEP
documents, 504 plan translation, and special education evaluation
reports

Ongoing Student & Classroom Support
In-class interpretation for ELL students, translated instructional
materials, health screenings, counseling sessions, and nurse visit
interpretation

Legal, Compliance & Community Events
Disciplinary notices, Title III/VI compliance documents, due process
hearings, school board meetings, multilingual family engagement
events, community surveys

Closeout, Transitions & Planning Ahead
PSSA testing, year-end reports, notices, and next-year enrollment
materials

info@globalwordsmiths.com www.globalwordsmiths.com+1 412-228-0240

YEAR-ROUND ACCESS: 
How Translation and Interpretation Services
Keep Every Family Connected


